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Pittsburgh Chinese School President’s Volunteer Service Award Guidelines
July 2023

The President’s Volunteer Service Award (PVSA) was established by the President's Council on
Service and Civic Participation in 2003 to encourage US citizens and permanent residents to
actively participate in community activities and serve the community.? Pittsburgh Chinese
School (PCS) has been officially authorized in 2022 as an institution that can verify volunteer
service hours and issue PVSA. While providing an environment for children to learn Chinese,
PCS will also create volunteer service opportunities, encourage children to actively participate,
and issue PVSA to children who meet the volunteer hours requirements.

To ensure a fair and effective process for volunteer award evaluation, PCS hereby issues these
guidelines for review and approval of applications for PVSA. PCS reserves its right to
promulgate implementation details of service hours calculation, number of reviews, cumulative
time limit of volunteer services, application starting dates and deadlines, date of review, and
dates and manner of award issuance. PCS also reserves its right to reject applications and limit
the number of winners.

1. Eligibility of applicant:
* The applicant must be US citizens or permanent residents;
* The applicant must be at least five years old;
* The applicant must perform at least 50 hours of volunteer service at PCS; and
* The applicant must have spent at least half of the total volunteer service time at PCS.

2. Eligible service:

* C(Classes taught by unpaid volunteer teachers or unpaid volunteer teaching assistants;

+ Participation without any compensation in preparation for start of school at PCS, PCS
Spring Festival Gala, PCS graduation ceremony and PCS summer picnic organized
by PCS;

» Participation without any compensation in fundraising, charity sales or other
community activities organized or approved by PCS;

* The volunteer service time that has already been applied for other volunteer awards
cannot be reused to apply for PVSA. For example, the volunteer service time has
been used to apply for the Congressional Award, and such time can no longer be used
to apply for PVSA;

* A student's activities during regular class time at PCS cannot be counted as volunteer
services;

* Volunteer services outside PCS must be for non-profit organizations without pay and
be approved by PCS; otherwise, such activities cannot be counted as volunteer
service time.

3. The following activities are not eligible for PVSA:

% See https://www.presidentialserviceawards.gov/ for more details.
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* Donating funds

+ Political lobbying (Non-partisan voter registration is an eligible activity)
» Religious instruction

* Conducting worship service

* Proselytizing

* Volunteer service performed as part of court-ordered community service
* Serving only family members.

4. Hours required for PVSA in age groups

Lifetime
Achievement Award
Kids (5-10 years old) 2649 hours  [50-74 hours |75+ hours 4,000+ hours

Teens (11-15 years old)  [50-74 hours  [75-99 hours [100+ hours 4,000+ hours

Yg;zi ﬁl()iults (16-25 100-174 hours |175-249 hours|250+ hours 4,000+ hours

Adults (26+ years old) 100—249 hours [250—499 hours|500+ hours 4,000+ hours

Age Group Bronze Silver Gold

5. Volunteer time recording

* The volunteer service time for the Bronze, Silver or Gold PVSA is limited to the
cumulative 12-month volunteer time limit stipulated by PCS, while the volunteer
service time for the Lifetime Achievement Award has no cumulative time limit;

* A leader or supervisor of a PCS volunteer project or team should record and sign the
description and duration of the volunteer service and submit it for approval;

» For volunteer services outside PCS, the applicant is required to provide a description
of the volunteer service, time records and relevant evidence (records, photos,
certification letters signed or stamped by organizers, etc.).

6. Fee
* There is no application fee. PCS will pay for the cost of PVSA certificates or medals.

7. Audit
* PCS Board of Directors organizes audits of volunteer hours and award selection at
least once every year.

These guidelines are formulated by the PCS Board of Directors that have the final authority to
interpret and modify these guidelines.
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Appendix
President’s Volunteer Service Award Application Form

Please read PCS President’s Volunteer Service Award (PVSA) Guidelines before filling out this
form. PVSA awards are designated based on cumulative hours over a consecutive 12-month

period. If you have any questions, please contact viceprincipal@pittsburgh-chinese-school.org.
e Applicant Personal Data
Applicant Name: Applicant Date of Birth:

Hours that the applicant has volunteered at Pittsburgh Chinese School in the past:

Cumulative 12-month time limit stipulated by PCS: From to

PVSA Age Group and Award(s) that the applicant is applying for:

o Volunteer Service Timetable

Volunteer Volunteer Organization Verification Email Address
date/period Hours Contact*
Example: 2022 Pittsburgh Chinese viceprincipal@pittsburgh-c
Fall Semester School hinese-school.org

Total Hours

*Verification Contact: The name of the person that will verify and authorize the number of volunteer hours the
applicant has recorded.
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o Required Support Documents

The applicant must also submit the following supporting documents:
1. acopy of one or more official documents (e.g., passport, etc.) showing the applicant is a
US citizen or permanent resident and the applicant's date of birth.
2. volunteer service time records, a certification or verification letter from PCS or other
non-profit organizations.

I, the applicant, hereby certify:
(1) The information I provided above is true and accurate;
(2) I'am a US citizen or lawful permanent resident; and
(3) I have not applied for any other volunteer service award using the volunteer service
hours I claimed herein for requesting recognition of PVSA.

Applicant Name:

Signature:

Date:

If the applicant is a minor, a parent/legal guardian needs to sign below.

Parent/Guardian Name:

Parent/Guardian Signature:

Date:




